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Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities®:
o where the higher of gross income or gross expenditure exceeded £25,000

but did not exceed £6.56 million; or
o where the higher of gross income or gross expenditure was £25,000

or less but:
e are unable to certify themselves as exempt (fee payable); or
e have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and

Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or Incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountabllity Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountabllity Return Is made up of three parts, pages 3 to 6:

» The annual Internal audit report is completed by the authority's Internal auditor.
* Sectlons 1 and 2 are to be completed and approved by the authority.
 Sectlon 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and hoth must be approved and published before 1 July 2019,
4. An authority with elther gross Income or gross expenditure exceeding £25,000 or an authority with

neither income nor expenditure exceeding £25,000, but which Is unable to cerlify Itself as exempt, or Is
requesting a limited assurance review, must return to the external auditor by email or post (not hoth):

« the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconcillation as at 31 March 2019

« an explanation of any signlficant year on year variances In the accounting statements

+ notification of the commencement date of the period for the exerclse of public rights

+ Annual Internal Audit Report 2018/19
Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the review and Is able to give an opinion on the limited assurance
review, the Annual Governance and Accountabllity Sectlon1, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned to the aulhority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website:
Before 1 July 2019 authorities must publish:
+ Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited,
o Section 1 - Annual Governance Statement 2018/19, approved and signed, page 4
» Section 2 - Accounting Statements 2018/19, approved and signed, page 6

Not later than 30 September 2019 authoritles must publish:

+ Notice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

* Sections 1 8 2 of AGAR including any amendments as a result of the limited assurance review.

It Is recommended as best practice, to avold any potential confusion by local electors and interested
partles, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountabllity Relurn constitutes the annual relurn referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meanlng as the words ‘local auditor in the Accounts and Audit Regulations 2015.
*for a complete list of hodles that may be smaller aulhorities refer to schedule 2 to the Local Audit and Accountahllity Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

« The authority must comply with Proper Practices In completing Sections 1 and 2 of this Annual Governance and
Accountabilily Return. Proper Practices are found In the Pracfitfoners’ Guide* which Is updated from time to time
and contalns everything needed to prepare successfully for the financlal year-end and the subsequent work by
the external auditor.

« Make sure that the Annual Governance and Accountability Return Is complete (1.e. no empty highlighted boxes),
and is properly signed and dated. Where amendments are made by the authorily to the AGAR alter it has
been approved by the authority and before It has been reviewed by the external auditor, the Chalrman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
perlod for the exercise of public rights. If the Annual Governance and Accountabllity Return contains unapproved
or unexplained amendments, It may be returned and additional costs will be Incurred.

+ The authority should receive and note the annual internal audit report if possible prior to approving the annual
governance statement and before approving the accounts.

+ Use the checklist provided below to review the Annual Governance and Accountabilily Return for completeness
before returning it to the external auditor by email or post (not both).

« Do not send the external auditor any Information not specifically requested. However, you must Inform your
external auditor ahout any change of Clerk, Responsible Financlal Officer or Chalrman, and provide
relevant emall addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authorily holds any short-term Investments, note their
value on the bank recongcillation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 6). An explanation must be provided of any difference belween Box 7 and
Box 8. More help on bank reconclliation Is available in the Practitioners’ Guide*.

« Explain fully significant varlances in the accounting statements on page 6. Do not just send a copy of the detailed
accounting records Instead of this explanation. The exlernal auditor wants to know that you understand the reasons
for all varlances. Include complete numerical and narralive analysls to support the full varlance.

+ |fthe external auditor has to revlew unsolicited Informatlon, or receives an incomplete bank reconclliation, or
variances are not fully explained, additional costs may be incurred.

» Make sure that the accounting statements add up and that the balance carrled forward from the previous year
(Box 7 of 2018) equals the balance brought forward In the current year (Box 1 of 2019).

+ The Responsible Financlal Officer (RFO), on behalf of the authorily, must set the perlod for the exercise of public
rights. From the commencemenl date for a single perlod of 30 conseculive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must Include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be avallable for public
inspection ~ of the first ten working days of July.

« The authority must publish the Information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
Ens&ui:iing the period for the exercise of public rights and the name and address of the external auditor hefore
1 July 2019,

i : ‘ ! i ; .
[Gompletionichecklisti=+Nofanswersimean wyou'may/notihaveimetirequirements
Ai seclions | Have all highlighted hoxes have been completed? '

Has all additional information requested, including the dates set for the period 7
for the exerclse of public rights, been provided for the exlernal auditor? >

internal Audit Reporl | Haveal highlightedboxesbeen compleledbythe ntemal auditorandexplanations provided?| e,

Section 1 For any statement to which the response Is 'no’, Is an explanatlon provided? —_
Section 2 Has the authorily’s approval of the accounting statements been confirmed by g
the signature of the Chairman of the approval meeling? /fé N

Has an explanation of significant varlations from last year to this year been provided? | 7:5 a3 e
Has the bank reconclliation as at 31 March 2019 been reconciled to Box 87 Ver L
Has an explanation of any difference between Box 7 and Box 8 been provided? ‘

Seclions 1 and 2 Trust funds — have all disclosures been made if the authorily as a body corporate Is &
sole managing trustes? NB: do not send lrust accounling stalements unless requested.

f *Governance and Accountability for Smaller Authoritles In England — a Practitioners’ Gulde to Proper Practices,
can he downloaded from www.nale.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2018/19

WEM  towW N ICounN ¢ | (.

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings In the areas examined, the internal audit
conclusions are summarised In this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, In all significant respects, the control
objectives were heing achieved throughout the financlal year to a standard adequate to meet the

needs of this authority.

Internal'controliobjective Agreed?/Please choose
one!ofithefollowing

Not

A. Appropriate accounling records have heen properly kept throughout the financlal year.

B. This authorily complied with its financial regulalions, payments were supporled by involces, all
expenditure was approved and VAT was appropriately accounted for.

C. This authorily assessed the significant risks to achleving Its objeclives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expecled Incomse was fully recelved, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petly cash payments were propeily supported by recelpls, all pelly cash expendilure was
approved and VAT appropriately accounted for.

G. Salaries to employsees and allowances to members were pald In accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and Investments reglsters were complete and accurate and properly maintained.

l. Perlodic and year-end bank account reconclllations were properly carrled out,

J. Accounling slatements prepared during the year were prepared on the correct accounling basls
(recelpts and payments or income and expendilure), agreed lo the cash book, supported by an
adequate audit trall from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authorily cerlified Itself as exempt from a limited assurance review in 2017/18, It met the
exemplion criteria and correclly daclared ltself exempl. (“Not Covered” should only he ticked
where the authorily had a limited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has correctly provided the proper opportunity for
the exarclse of public rights In accordance with the requirements of the Accounts and
Audit Regulations.

M. (For local counclis only)
Trust funds (including charitable) — The council met its responsibilities as a trustes.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheals If needed).
Date(s) Internal audit undertaken Name of person who carrled out the internal audit

2feafze1q N fey (2019 IDH BUSINESS | STRVICES ' CLP

Signature of person who -—j;DM % LA Wi‘ Gt [_:H e [ /0 Lt I'Z ¢ | )

carrled outtheinternal audit -

g‘lf the response Is ‘'no’ you must Include a note to state the implicalions and action being taken to address any weakness In control
{Identified (add separate sheets If needed).

[}
{**Note: If the response Is ‘not covered’ please state when the most recent Internal audit work was done In this area and when itis
{next planned, or, if coverage Is not required, the annual internal audit report must explain why not (add separale sheels if neaded).
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Section 1 — Annual Governance Statement 2018/19
We acknowledge as the members of:
WE M TToWN ouN i
our responsibllity for ensuring that there is a sound system of internal control, Including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that: ;

Agreed

{Yesimeans that thlsiaulionty:

1. We have pul In place arrangements for effective financlal prepared ils accounting statements in accordance
management during lhe year, and for the preparalion of ‘Z, 'y with the Accounls and Audit Reguiations.
the accounling slatements. OV Rl
2. We malntalned an adequale system of Internal control S made proper arrangements and acceplted responsibllily
Including measures deslgned lo prevent and detecl fraud /; < .| for safeguarding the public money and resources fn
and corruption and reviewed Iis effectiveness. | its charge.
has only done what it has the legal povser to do and has
comiplied with Proper Practices in doing so.

3. We look all reasonable sleps lo assure ourselves
that there are no matters of aclual or potential
non-compliance with laws, regulations and Proper * 7/
Practices that could have a significant financlal effect iP5
on the ahllity of thls authority to conduct lls
business or manage ts finances. ~ f R

4. We provided proper opporlunily during lhe year for
the exercise of eleclors' rights In accordance with the y
requirements of the Accounls and Audil Regulations. s 1

6. We carrled out an assessment of the risks facing this consldered and documented the financlal and other risks it
authority and took appropriate steps lo manage those \ faces and dealt with them propery.
risks, including the Inlroduction of internal cantrols andfor A 2]
external Insurance cover where required.

during the year gave all persons inferested the opportunity to
Inspect and ask questions aboul this authorily’s accounts.

6. We malntalned throughoul the year an adequale and arranged for a compelent parson, Independent of the financlal
effeclive system of Internal audit of the accounting %‘S conlrols end procedures, lo give an objactive vievs on whether
records and conlrol syslems. e |l _| internal conlrols meet the needs of this smaller authorily.

7. We took appropriate aclion on all matters ralsed \/ responded lo malters hrought to its altention by internal and
Inreports from Internal and-external-audit. e -| extemal audit.

8. We consldered whelher any litigation, liabllilles or disclosed everything it should have aboul its business acilvily
commitments, evenls or lransactions, occuiring either during the year including events laking place afler the year
during or after the year-end, have a financlal Impact on xﬁ ond If relevant.

this authorily and, where appropriate, have Included them
in the accounting slatements.
. (For local counclls only) Trust funds Including
charitable. In our capacily as the sole managing
{rustee we discharged our accounlability
responsibilities for the fund(s)assets, including
financlal reporting and, If required, Independent
examinalion or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe how the
authority will address the weaknesses Identified. These sheets should be published with the Annual Governance Statement.

has met all of its responsibilities where, as a hody
corporate, It Is a sole managling trustee of a local
frust or lrusts.

©

This Annual Governance Stalement was approved at a Slgned by the Chalrman and Clerk of the meeting where
meeting of the authorily on: approval was glven:

39/09—/1? ? _C__?\ _

and recorded as minute reference: Chalrman

ifigled ] -~ PO#?"‘

Other Information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

WD MM.Sbv-u{c' ‘
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Section 2 — Accounting Statements 2018/19 for

WEM TTowp

Year.ending
31|March

31IMarch
2019
£

2018

CovAL ! ¢

! INotesiandiguidance

Rieaselroundallifiguresito nearest £1. Donotlfeave any:
‘hoxes!blank and/report:£0/or Nillbalances. Allifigures must

£

lagreelfolundetiyingifinaticialirecords,

1. Balances brought Tolal balances and reserves al the beginning of the year

forward 322990 281813 as recorded In the financial records. Value must agree to
Box 7 of previous year.
2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 289549 302767| received or receivable In the year. Excluce any granis
. received.
3. (+) Total other receipts Total Income or racelpts as recorded In the cashbook less
19408 29920 the precept or ratesflevies received (line 2). Include any
grants received.

4, (-) Stalf coslts Total expenditure or payments macde to and on behalf of

B all employses. Include salaries and wages, PAYE and NI
75755 78438 (employees and employers), pension contributions and
employment expenses.

6. (-) Loan Interest/capital Tolal expenditure or payments of capital and interest
repayments 4630 4485| made during the year on the authority's borroviings (if any).

6. (-) All other payments Tolal expendilure or payments as recordecl in the cash-

269748 205436 book less staff costs (line 4) and loan Interest/capital
repayments (line 6).

7. (=) Balances carried Total halences and reserves at the end of the year. Must
forward 281813 326141| equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposif bank accounts, cash
short term Investments 283853 335835) holdings and short term investments held as at 31 March —

To agree with bank reconclifation,

9. Tolal fixed assels plus 162T45> The value of all the property the authorily owns - It Is made
long term Investments 169458 1637168| up of all its fixed assets and fong lerm Investments as at
and assets 31 March,

10. Total borrowings The outstanding caplital balance as at 31 March of all loans

31500 28500) from third partios (including PWLB).

11. (For Local Councils Only) Disclosure note i The Council, as a hody corporate, acls as sole rustee for

re Trust funds (including charilable) and is responsible for managing Trust funds or assels.
N.B. The figures in the accounting statements above do
not include any Trust lransactions.

I certify that for the year ended 31 March 2019 the Accounting
Statements in this’Annual Governance and Accountabllily
Return have been prepared on either a racelpts and payments
or Income and expendilure hasls following the guldance in
Governance and Accountability for Smaller Authorities — a
Practitioners' Guide to Proper Practices and present fairly
the financlal position of this authority,

Signed by Responsible Financlal Officer before being
presented lo the authorily for approval

005 2017

| confirm that these Accounting Slatements were
approved by this authority on this date:

30/b5/19

as recorded in minule reference:

njie/dcii

Signed by Chairman of the meeling where the Accounting
Stalements were approved

T et LG

\\’{) L_)\g-\
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