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Background 

On 4th March 2020 Local Authorities and Police & Crime Panels (Coronavirus) (Flexibility of 

Local Authority Police and Crime Panel Meetings) (England & Wales) Regulations 2020 were 

created under the provisions of the Coronavirus Act 2020 and provisions for flexible meetings 

were put in place with a hard end date of 7th May 2021. During this period The Town Council 

held Virtual Full Council and Committee meetings on Zoom. 

Since the onset of the Covid 19 Pandemic various powers have been delegated to the Town 

Clerk. The Clerks current Delegated powers relating to Covid 19 are outlined in appendix A. 

There is concern that the Omicron Variant will lead to a further lockdown and the Town Council 

should consider putting in place plans to deal with how decisions can be made if a further 

lockdown is announced and regulations are not amended to permit virtual meetings.  

For a period of time between May and July 2021 some meetings were held face to face outside 

as regulations did not allow for meetings to be held inside. This is not something that would be 

an option during the winter months.  

Precept setting 

Legislation requires certain statutory functions to be discharged by the council itself and cannot 

be delegated to staff. One of these functions is the Levying or issuing the precept. Therefore, 

unless regulations change the Town Council will be forced to meet face to face in January to set 

the precept. However, the time meeting face to face could be reduced if Councillors were to 

attend a virtual briefing session to discuss the budget prior to this meeting. The session could 

be open to the press and public to ensure transparency but no decisions would be taken at this 

meeting it would purely allow for discussion of the budget proposals. 

Clerks Recommendation  

To ensure the smooth running of the council in the event of a further lockdown and no 

corresponding change in legislation to permit virtual meetings, the Town Council may wish to 

pass the following resolution to give more delegated authority to the Clerk to enable the 

council to function. 

The Town Clerk shall have delegated authority to make decisions on behalf of the Council 
where such decisions cannot reasonably be deferred and must be made to comply with a 
commercial or statutory deadline.   
 
Any decision made under this delegation can only be made following consultation with 
members by electronic means or telephone.  The Town Clerk will further consult with the 
Mayor, Deputy Mayor and Chairman of the appropriate committee for guidance as 
necessary.   
 
The delegation does not extend to matters expressly reserved to the Council in legislation or 
in its Standing Orders or Financial Regulations.   
 
Any decisions made under this delegation must be recorded in writing and must be published 

in accordance with the relevant regulations. This delegated authority will cease upon the first 

face to face or authorised meeting of the Council after the Council meeting at which the 

delegation was put in place.  

The Council will need to also agree what will trigger any delegated powers that are agreed. 
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Appendix A 

 Covid 19 Delegated Powers – original resolution  

17.3.20  
• To delegate authority to the Town Clerk in consultation with the 

Mayor and Deputy Mayor to approve expenditure against items 
in the Town Council’s budget any such payments to be reported 
to the Council at the next ordinary meeting. 

• To extend the financial emergency delegation powers approved 
on 30.5.19 to a limit of £10,000  

• Planning – to delegate authority to the Town Clerk following 
consultation with the Mayor and Deputy Mayor to respond to all 
planning applications in line with the Town Council’s current 
position on SAMDEV unless other provision is made for 
responses to applications by Shropshire Council or the 
Government.  

• To delegate authority to the Clerk to act upon Government advice 
in relation to the following: 
Holding of the Annual Meeting of the Town Council 
Holding of the Annual Parish Meeting 
Arrangements for the Annual Governance and Accountability 
Return  

Implementation of any changes to the decision making process for Town 
Council   

 

29.10.20 Delegated powers reviewed – resolution made 
 
In consultation with the Mayor and Deputy Mayor to approve 
expenditure against items in the Town Council’s budget, any such 
payments to be reported to the Council at the next ordinary meeting.  

• To extend the financial emergency delegation powers approved 
on 30.5.19 to a limit of £10,000.  

• To delegate authority to the Clerk to act upon Government 
advice in relation to the following:  

Holding of the Annual Meeting of the Town Council  
Holding of the Annual Parish Meeting  
Arrangements for the Annual Governance and Accountability Return  
Implementation of any changes to the decision making process for 
the Town Council.  

 

To be 
reviewed once 
restrictions 
are lifted 

20.5.21 
 

Delegated powers reviewed at annual meeting (all powers not just 
covid)  – resolution made 
 
That the existing scheme of delegation complete with additional 
delegation items agreed on 29.10.20 remain in place until all Covd-19 
restrictions are lifted.  
Once Covid – 19 restrictions are lifted then the additional delegated 
powers agreed on 29.10.20 will be reviewed.  

Review Oct 
2021 

 


